Sample User’s Guide

NOTIFICATION NO. : 19/2010

DEPARTMENTAL TESTS - MAY 2010

Please read the following instructions before filling the online application.

Note:

1. Candidate can appear for one or more of the Tests to the extent the
Time-table allows.

2. Fields marked with '"*" are compulsory.

3. After submission of this form, challan will be generated by the system
which alone shall be used and candidates have to pay the prescribed fee in
any SBI branch /APOnline Centre and obtain applicant copy of fee paid
challan with journal number details.

4. After payment of fee at any SBI branch /APOnline Centre on or before
09/11/2010, candidate has to again visit this website after 2:00 P.M. on Next
working day and enter the payment details to submit application.

5. Please read the respective detailed Notification before filling the online
application.

6. The generated Challan indicate the fee which includes Processing Fee
Examination Fee and Udyoga Samacharm Fee based on the data given by
the individual for various papers.

How to access online application form?

By typing the APPSC website address http://www.apspsc.gov.in in any browser,
the following screen appears.
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By clicking on respective Get Challan button, Applicant can see the display of
message Fields marked with **" are compulsory. Click on OK button to
proceed to fill the online form to generate challan.

Microsofl Inlernct Explorer

! E WYELCOME TO OMLIMNE APPLICS TIOM

fig (2)

How to fill the Data

Applicants have to first select option as Andhra Pradesh State Government
Employee if they are working with the AP Government or else they have to click
on Unemployee to proceed further.

Applicants have to click on ‘yes’ box if they wish to appear for Divisional Test
or else click the ‘No’ Box.




Enter Name exactly as in your service book. Avoid dots or hyphen with your
initials. Instead give space between initials (automatically system doesn’t allow
special characters like hyphens and dots). Enter Father’'s/ Husband’s Name.
Avoid dots or hyphen with your initials. Instead give space between initials.
Select date, month and year from three boxes to enter date of birth. Select

the Post held (Present Designation) from the given list.

Then click on Continue button to select the Tests and papers.

i : Certificate Daetails

Select Applicant Type [ andhra Pradash state Government Emplovas

Are You Applying for Divisional Tast 'S =
(Fapers -->30,53,81,113,138) - Yes = HNo

FPERZOMAL DETAILY

Name * |[r=k==xh |

Father/Husband Name * [kumar |
Date of Birth * Day [5 %] Month [ August | vear [1982 |

Post held (Present |[azxiztant Executive Enginesr ~ |
Designation) *

fig (3)

Papers Appearing For

By clicking on the Select test and click ADD button the list of test names along
with the paper codes will be shown in the following screen. After clicking on ADD
button the following screen appears, then click on the respective boxes (Red
Coloured) for selecting the Papers. The name of papers along with the codes list
Is displayed relevant to the test. The fee towards Processing and towards
Udyoga Samacharam will be displayed.



mFPAPERS APPEARING FOR

Tests * |

+|[a0D]

-

| Application Fee: 50 | Udyoga Samacharan: 40 | EEanri

Slect Test and clii
ADD hutton to sel

Click the respective boxes {Red coloured) for selecting the Papers

Test| | 5 :|5e:c-nc| Class Language Test (5)

Sacond Clace Language Test @ Part - A (Tranclation from Englich into the Language chocen) -- (5)

12 :|Fisheries Departrnent Test-I0 (15,24,5&6,85)

Fisheries Department Tes

t-1I:Paper-[--{13)

Fisheries Department Tes

t-1I:Paper-I[I--(24)

Fisheries Department Test - II ¢ Paper - [1I -- {S6)

Fisheries Department Test - II : Paper - [V -- (35)

fig (4)

Click on the above shown check boxes to appear for the desired papers. By
clicking the paper codes the Examination Fee will be displayed. Based on the
selection of papers the relevant special conditions of tests will be enabled.
Candidate has to fill the special condition fields to proceed further.

PAPERS APPEARING FOR

Tests * |‘3ﬁ|nd: Tast and click Add

Adpplication Fee: 50

| Tdvoga Samacharasn: 40 | Examination Fees: 100

Click the respective hoxes {(Red coloured) for celocting the Papars

# ||app | Tofal Fee:jran

Test| |12 :|F|sher|es Depatrtment Test-1I (13,24,36,53) |

isheries Department Test - 1T : Paper - I -- (15}

1sheries Department Test - [1 1 Paper - I -- (24)

ieheries Department Tegt - I : Paper - 11T -- (56}

isharies Dopartrmort Test - 111 Paper - IV - [86)

ae Teszst (5] |

Test EHSecond Class Langua
soond Class Language Tast | Fart - A (Translation from Enalish into the Language chosen) -- (5]

[#]

Training Institute, Kakinada (for tho
anppearing for Fisheries Department

STATE FISHEHRIES TEALINING INSTITUTE, EAKINADA

Select Lanquage for Second Class Lanquage Test (3)

Language Test anly |T-=Iugu

Have you completed the training at State Fisheries

se candidates, & vas Oy
TestIr)

fig (5)




Deletion of Selected Papers

Candidate has the choice to delete the above selected papers by clicking on
cross(X) button on the right side of the screen. Candidate has to deselect the

particular test by clicking on the cross(X) button shown in fig (6).

mPAPERS APPEARING FOR

Tests * % |a0D | TolalFee: 190
| Application Fee: 50 | Udvoga Samacharam: 40 | Emamination Fee: 100 |
Click the respective boxes { Red coloured] for selecting the Papers
Test El:Second Class Language Test (5] g
Second Class Language Test : Part - & [Translation from English into the Language chosen) -- (5] !.

Test| [12]{Fisheries Cepartment Test-I1 (15,24,56,85)

i1sherizs Department Test - I1 ; Papsr - [ -- (15)

isheries Department Test - [1: Paper - [1 -- (24)

Fisheries Department Test - 11 ¢ Paper - [11 -- (3&)

Fisherizs Department Test - I1; Papsr - [W -- [85)

ml Select Language For Second Class Language Test (5]

—

Language Test only - . v

STATE FISHERIES TRAINING INSTITUTE, KAKINADA

Hawve you completed the training at State Fisheries
Training Institute, Kakinada {for those candidates, Yes E| Mo
appearing for Fisheries Department Test 1)

fig (7)




Personal Details

The Name, Father/Husband Name, Date of Birth are automatically displayed
in the following screen. Select Gender, and Enter Employee |d, valid e-Mall
account, valid mobile number.

PERSONAL DETAILS

Employee Id (7 digitid [S37¢3532 |
assigned by the Treasury)

Name * |rake-sh |

FatherfHusband MName * |"‘ bl |

Date of Birth ¥ Day[s  «|Month [august ~ | vear[1922 ]

Gender * & male © Female

e-Maill [[2ki@amail.com |

Mobile 1234567899 |

fig (7)
Office Details
Present Designation is automatically displayed. Enter Office Details like Office

Name, Place (Locality details like colony, street, village etc.,) City/Mandal/Post,
Pin Code and select District where presently working. See Fig below.

Post held (Present | accistant Executive Enginear w
Designation}*
Office Address where the candidate is currently working
Office Name |[©/cENC |
Xx

Place |Er|-urr|rr|anz1l |

City 7 Mandal f Paost Hyd=rabad |

Select District wwhere | QvCERABAD et
presently working
)

PIN Code 300082

fig (8)



Declaration

By default No button is activated for the candidates for earlier debarment and
select YES if the candidate has been debarred earlier by the APPSC. Debarred
candidates have to enter the period of debarment in years and Date of
Debarment. Applicants have to accept the declaration by clicking in the
provided box shown below. See Fig below.

DEBARMENT DETAILS

Have you been debarred earlier? W Yas Y No

DECLARATION

1 ahide by the Rules concerning the Test and applied for the Test as stated in the relevant G.0s

| also declare that I have not been debarred from appearing for any examination, In the evart of any information being found
false or incorrect; or ineligibility being detected at any time befare or after the Examination/Viva-Yoce, action can be taken
against me and I shall be bound by the decision of the Commission and/ar Emplayar,

1 also declare that 1 am appearing the examination in the District where T am working,

il 1 aceapt the ahove declaration

fig (9)

Verification Code

Applicants have to type the security code in the given box as displayed in the

image as shown in the fig below before previewing the entered data in the
7



application.

Verification Code

Hfu e ||r»- iewing the enterec

Enter the Verification Code as displayed in the image :[riszk ] ; wL g ?‘ K

fig (10)

By clicking on preview button the following screen appears.

Post held { Present Designation ) 1 Accictant Execulive Enginesr
Office Mams @ CSA0EMNS
Place: ERRUMMAMNEZIL
City S rmMandal f Post @ HyDERA&SB AL
Select District vwhere presently worklng

LT

HTCERABAL
PIN Code : SO00S2
CEBARMEMNT GETAILS

Hawe vou been debarred earlier? :

|
| OFFICE DETAILS
|— EE DETAILS

Fee to be Paid - 130

[ EDIT | [ comFIRM ]

Fig. (11)

For correcting the entered data the applicants have to click on EDIT button
otherwise they have to click on CONFIRM button to proceed further and the
following screen appears.




Eiter the Yerfication Code as displayed in the Image ; sz | ’}wl_ Q ?, K

Fig. (12)

Click on Submit button to submit the correct data. After clicking on submit
button the following screen appears.

PRINT Challan form

Note:

1. The generation of Challan through online is not final, please pay the amount
indicated in the challan at any branch of SBI/APOnline Centre and submit the
application

2. The fee paid by the applicants is not refundable at any cost.

3. The system generated ID is displayed for future reference.

4. If you are unable to view pdf document download the Adobe Reader.

Click on Download Challan button for downloading challan to pay the indicated
fee on challan at any branch of SBI/APOnline Centre. The applicant has to print
the challan form to make payment at any branch of SBI/APOnline Centre. The
journal number will be provided by the bank after payment of fee. After payment
of fee at any SBI branch/APOnline Centre on or before 13/03/2010, candidate
has to again visit this website after 2:00 P.M. on Next working day and enter the
payment details to submit application.



REFERENCE ID : 5190200006

Dovnload thallan

Lnstructions :-

* Pay Exact amount indicated on the challan ,in case of less or exess payment you will not be able to submit
the application

# candidates have to pay the prescribed fee in any SBI branch /APOnline Centre on or before 1370372010, and
abtain applicant copy of fee paid challan with journal number details

& After payment of fee at any SBI branch fAPDnline Centre, candidate has to again visit this website on Mext
working day [After 2 P.M. } and enter the payment details to submit application

If you are unable to view pdf document download the Adobe Reader ke

fig. (13)

HOW TO SUBMIT APPLICATION

After payment of fee at SBI/APOnline Centres, applicants have to visit this
website (www.apspsc.gov.in) on next working day (Time:2.00 P.M) to submit the
application.

Impeor tant Notice

RESULTS - DEPARTMENTAL TESTS - MAY, 2009 SESSION (May and November 2008 Sessions Clubbor) i
NOTIFICATION NO.5/2006

['JIH.'H th:rullmmll Mn[lhnlll:-u' &ppllc alions I"rnpnred lor Hc|'.'|:L|ur| CLICK HEBE

Last Date for T g l' —
h1l| SEalinn Sladl Dala p H 7 lai .‘n.lhlnlllnll‘;
wpmant o Fod
Application

User Guide

92010 Ceperiment Exam Hov 2008 Seseim FUEI10 132610 immg::*mm Get Challan
arbsc  Submit

Application




fig. (14)

By clicking on Submit Application link, Applicants can see the display of message
WELCOME TO ONLIE APPLICATION. Click on OK button to proceed to fill the

online application.

: '\_\, VAL AT Toeo caRILTIRE AFFPLTCATI R
| o |
fig. (15)

Applicant can also see the display of message Fields marked with *" are
compulsory. Click on OK button to proceed to fill the online form to fill the

application.

Field= marked with ¥ are compulsory

!

fig. (16)

Payment Details
Accept Declaration by clicking on square box, Enter ReferencelD/ChallanNo.,

Journal No., Select date, month and year from three boxes for Date of Birth and
Date of Payment.

|Chtlllfmhlu.!Ilel‘rzren[ﬂln’t 5120800061 bate OF Bikth ! 6 ¥ Seprember ¥ 1578

Eff{gﬂlu”u[,'ﬁmm"ﬁ"ﬂ 'M bﬂtﬂ OFPayment inzflzfzm




Fig. (17)

Applicant can see the display of following screen for uploading photograph. For
uploading photograph applicants have to go through the displayed instructions or
can download instructions by clicking on Instructions link.

Photograph with Signature

Photo width— 3.5cm

1. Paste the Photo an any white papers and
cign below. Crhsura that tha signature ic =———
within  the box.Scan the  required  size
contaiming photograph and signature. Please
do ot ccan tho comploto pogo

2. The entire image consisting of the photo
along with the signature = required to be
scanned and stored in *ipo format on local
machine. Ensure that ths size of the Photo Height= 4.5cm
scanned image is not more than 50kb,IF the
sizr nf rhe file is mnre than Gnkh, thien
adjust the =ettings of the scanner such as
th= dpi resoclution, no. of colours etc., during
the process of scanning. Signature Space = 1 5 em

[ristructions

click here fg

Attach your Photograph ¢ [cbocomsn te =l Seting=yethilDe) | Boses, |

Fig. (18)
Sample Screen Shots for uploading Photo with Signature

The applicant has to upload his/her Photo with Signature in the prescribed format
by clicking on the browse button in the application form. By clicking on browse
button the following screen appears.

My D oot |

- =]
=
g My Cornpater
i : | >
Te
. - : ' = s
5 = [—————
J LT S p=rern Filmz af o [ en Files = Cancml

Upload your Photograph = [

Copicad |




fig. (19)

Click on the scanned and stored photograph ‘Sample Image’ (JPEG image) to
upload from local machine.

Choores 1 ls

Lock in: | 1 Dezkiop

A - T (Bl s canfia For sppsc
l_‘_;) |FE L 19a-rrkarnee 18] mamma ry
e by Fle—mrk | LaRTORRCZODN 8] Temat_pae
Boournsnts iuﬂ-] Leptop-Specs =] Test-Faner - Codes
[ I',_' |1 Mokila-F sim = bracking
| Maw-Rar B tracking
Diewktop | vz Ot s ched_be s dmoaspliabLs deos selsctions B Trg-+th-sch
||'._nﬂ pakhm ] Trg-arp=s
7, | o =] Usmpaide-GRL
- { i
L . E—
.H:EE E SEWSEEES
" % -
My il [EEHEL TN S R
SRR smectionrules

g = :
My Mabesib.— Fily name: [5ample Image =l @l

Placs:
Filmx of topm: LeNFies 77 - | Caroel |

Upload your Fhotograph ; | || Browes. |

[Tiipload |

fig. (20)

By clicking on file ‘Sample Image’, the image is automatically displayed as File
name. Click on Open button the following screen will be displayed. Applicants
have to type the security code in the given box as displayed in the image as
shown in the fig below before previewing the entered data in the application.
Then click on Upload button to check the quality of photograph. By

Attach your Photograph ¢ |CiDocuments and SstingsbyotiDs |_Biows, |

"
Fnter the Yerification Cnde as displayed inthe Imaur.: M 7 \‘n. Y R




fig. (21)

The uploaded photograph appears as displayed below. If the applicant doesn’t
satisfy with the quality of photo he/she has to click on BACK button to upload
best quality photograph by repeating the above described procedure starting
from the scanning of photograph with signature. The details furnished in the
Challan along with payment details are displayed.

APPLICATIOHN DETAILLS

Reference [d 51590200006
Mame RaKESH
Father's FHiushand™s Naime <UMAR
nate of Rirth 5oA00 982
Gendar Mals
Address Tor Communication oroENC, ERAUMMANSZILATDERADAD,FIin;SO0002
Suloct District whore
presently wiorking HYOERARAR
Mabilo
EMail [d raki@amail.com
Total Fee 190
DEBARMENT FERIOD nO
DEBARMERT DATE no

Post hald { Present
ezignation) :

Aaziztant CHeowtive CRgins e

wour uploadsd photograph will Inak
like this in vour Hallticket,

iF yau want to od & photo, plooso
vlick | mmem |

BEAMNKE DETAILS

Applied Papers 5, 5c
Journal Mo, 333335853
Date OF Payment 0170272010

Fig. (22)

Click on square box to give declaration. Click on preview button to proceed

further. Sample screen is displayed below.

14




ROECLARATION

I abide by the Rules concerning the Test and applied for the Test as stated in the relevant G.0s

I also declars that I have not been debarred from appearing for any exarminstion, In the event of any information being faund false or
incarrect, or ingligibility being detacted &t any time before or after the Examination/Viva-Voce, action can ba taken against me and I
shall be bound by the decision of the Commission andfor Employer,

I alsa declare that I am appearing the examinatian in the District where 1 am working,

I accept the above declaration

PREVIEW

fig.(23)

By clicking on Preview button the following screen appears. To edit the data
click on No button. Click on Yes button to submit the correct data. By clicking
on YES button the following screen appears.

Journal No. @ 9999995853
Date Of Payment : 01/02/2010

This 15 the preview of the data prowmded for submussion. Please check 1 thorowghly and of the data 15 comect press 'YES',
otherwnse press NO'

NO YES

fig.(24)

Click on Submit button to submit the correct data. After clicking on submit
button the following screen appears.

DECLARATION

1 abide by the Rules concerning the Test and applied for the Test as staked in the relevant G.0s

1 also declare that [ have not been debarred from appeanng for any examination. Inthe event of any infarmation being found false or
incarrect, ar inelighility being detected at any time befare or after the Examination/Miva-Yoce, action can be taken against me and I
shall be bound by the decision of the Commission and/or Employer.

1 also declare that [ am appearing the examination in the District where 1 am waorking.

1 acoept the above declaration

=

fig. (25)
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PRINT the Application form

Note:

Click on Download Application button for downloading application. Sample
screen is displayed below. You can also download the application from home
page of website by providing Referenceld and Date of Birth.

annlicatinn Details
YOUR APPLICATION HAS BEEN PROYVISIONALLY ACCEPTED

Slick "Dowinload application ™ button to obtaln the copy of submitted appllcation

REFEREMNCE 1D : 5190200006

which mode do you feel 15 herter?

e 0 Online System
- O pulh are Eyual

- Manual{Conventional) System

|
I| Dovnlead Application ||
|

s

I you are unable Lo view pdl docuinenl duvwiiload Lhe Adube Reads

fig. (26)

CHECK APPLICATION STATUS

Candidate will be able to know the status of application by clicking on check
Application status button on home page. Select Notification Number, enter
Referenceid and select the Date of birth and click Submit button to know the
status of the application.

Check Application Status

DIREGT REGRUTTMENT
Wotification P 5
Reference ID |
Date Of Birth |-~ %[ ---- w|[---- v

[ supmir | | meser |




